Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million: or
* where the higher of gross income or gross expenditure was £25.000
or less but:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payabie)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governancs and Accountability Return at
the end of each financial year in accordance with Proper Practices,

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25 000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the extarnal auditor by email or post (not both):

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* & bank reconciliation as at 31 March 2019

= an explanation of any significant year an year variances in the accounting statements
* nofification of the commencement date of the period for the exercise of public rghts

* Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinicn on the limited assurance

review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, autharities must publish the following information on
a publicly aceessible website:

Before 1 July 2018 authorities must pubdizh:

* Notice of the pariod for the exercise of public rights and a declaration that the atcounting stataments
are a8 yel unaudited:

* Section 1 - Annual Governance Statement 2018189, approved and signad, page 4

* Section 2 - Accounting Statements 2018/1 9. approved and signed, page 5

Mot later than 30 September 2018 authorities must publigh:

= Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

* Sections 1 & 2 of AGAR Including any amendments as a result of the limited assurance review.

It is recommended as beat practice, 1o avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

ki may be smallsr authosilies refer fo schecuis 2 fo the }.mrlﬂ.uﬁf;nde Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

Tha authority must comply with Proper Practices in complating Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners” Guide” which is updated from time to time
and containg everything needed to prepare successfully for the financial year-and and the subsequent work by
the external auditor.

*  Make sure that the Annual Governance and Accountability Retum is complets (ie. no empty highlighted bowes),
and ks properly signed and dated. Where amendments ara miade by the authority to the AGAR after it has
been approved by the authority and before it has been reviewad by the external auditor, the Chairman and
RFO should initial the amendments and if necassary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Refum contains unapproved
or unexplained amendments, it may be refumed and additional costs will be incurmad,

* The authority should receive and note the annual internal audit report if possible prior to approving the annual
govemance statement and before appraving the accounts,

* Use the checklist provided below to review the Annugl Governance and Accountability Return for completensss
befare returning it to the extemal auditor by email ar post (ot bathy,

* Do not send the external auditor any information nat specifically requested. However, you must inform your
external auditor about any change of Clerk, Respensible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govemance
and Accountability Return covers all the bank accounts. If the authority holds any shor-tern invesiments, nate their
value on the bank reconciliation, The external auditor must be able to agrea the bank recanciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank raconciliation is available in the Practitioners” Guide®,

= Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants lo kriow that you understand the reascns
for all variancas. Include complete numerical and namative analysis to support the full variance,

* If the external auditor has to review unsolicited infarmation, or recelves an incomplate bank reconcilistion, or
variances are not fully explained, addifional costs may ba incurred,

* Msake sure that the accounting statements add up and that tha balance carred forward from the previous yaar
(Box 7 of 2018) equals the balance brought ferward in the current vear (Box 1 of 2019).

* The Responsible Financial Officer (RFO); an behalf of the authority, must set the peniad for the axarcise of public

rights. From the commencemeant date for a single persad of 30 consecutive working days, the approvad accounis
and accounting records can be inspected. Whatever period the RFO sats it must incluede & common inspection
pernad — during which the accounts and accounting records of all smaller autharities must be avadable for pubdic
inspection — of the first ten warking dave of July,

* The authority must publish the information required by Regulation 15 (2}, Accounts and Audit Regulations 20195,
ncluding !_Ii’;! period for the exercise of public rights and the name and address of the external auditor before
1 July 2019,

All zections Hanis all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for tha esdernal auditor?

Imlernal Audit Report | Have all highlighted boxes been coemplated by the inbernal auditer and explanations provided 7
Section 1 For any statement to which the response is o', 18 an sxplanation provided*

Section 2 Has the autherity's approval of the accounting stalements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant varistions from last year 1o this year besn provided?
Has the bank reconciliation as at 31 March 2018 been reconclled o Box 87
Has an explanation of any difference betwesn Box 7 and Box 8 been provided?

Sections 1and 2 Tnmfunﬁs—haveallﬁesmbaanmadeﬁ‘meauﬂwnymab:adfm'parateisa [
sole managing lrustes? NB: do nod send trust AcCounting statements unless requested, v

FIESYIMERER S0 ALcomith

wfasded < ot = b«

Annual Gavernance and Accountability Returm 201849 Part 3
Local Councils, intemal Drainage Boards and other Smalker Authorities*



Annual internal Audit Report 201819

BILBROOK PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procadures and controls to baein
operation during the financial year ended 31 March 2019

The intemal audit for 2018/19 has been carried aut in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the ocbjectives of intemal control

and alongside are the intemal audit conclusions on whether in all significant respects, the control
objectives were being achieved throughout the financial year {0 a standard adequate to meet the
needs of this authority.

internal control objectie

| A Appropriabe accounting records

;PE_L This authority cormgfied with (2 financial regulations, payments were slipporied by invoices, sl
expendiure was approved and VAT was approgdsiely sccounted for

. This autherty Fsossed the sionificant fieks ia achieving ite abjectves and meviewed the adequacy
of arrangementz 1o manage these. ’

. The precept or rates requisemeant resulted From an adeguate budgetary process; prograss againg

e budge! was regidary monitored: and reserves were approgiate,
| E. Expacted inceme was fully recesved, based on comect prices, properly racorded and prorgtly
| banked; and VAT was appropristely accolnted far

have been praperly kept throughout the financial yeas:, =

¥

v

v

v

F. Petty cash payments werns propery euppered by recaipts, all patty cesh expenditire 'f.-a-é e
¥

4

v

v

approved and VAT appropristely accounted for,

G, Salanes 0 empiovess and Mlowancas to reembers were patid in accordance with ﬂ-'nia aubtrity’s
#oprovals, and PAYE and M requirements wers propery applied,

H. Asset and imvesiments regiaters were complete and accurate and proparly maintained.

. FPerlodic and year-end bank account reconciiations were properly chrried ouwl,

|

J. Accourting staterments prepared during the year wese preparsd on the comact actednting basis
(recaipts snd payments or incarme and exparciiure); agreed 1o the cash book, supported by @
dequate audt trail from underying records snd whers apprapriate debtars and creditors were
propeny recaorgded.

K. IF the authorty centified itself s exempt from a limited asaurande review in 708, it met the

| Exemplion criteria and cormactly deciared itsalf exermpl (Nof Covered” shoutd oy e ficked o
where e auiflonly had 2 imifed Sesirance rewew of o 209 748 AGAR)

L. During summer 2018 thes authority hae correctly provided the proper apporiunity for
the exercise of public rghts in accordance with the requirements of the Accounts ang
Audit Regulations,

. {For local councils onty)
Trust funde fincluding charitable) — The council met g respansiiiities &% 3 trustes;

For any other risk areas identified by this authority sdeguate controls existed (Fst any ofher risk areas on separata sheets if nesded).
Ciateds) intamsal aud® undertaken Marme of person who carmed out the intemal audit

111042019 = Marris, ACMA Black Rose Solutions Ltd

Signature of peraon whe
camied aut Fainternal audi i Crate t‘q {‘:l { q]

“If the response is 'no’ you must ivilude a note to state the Implications and action being taken to address any weakness in contral
identified (add separate shests if nesadad),
“"Nole: If the response is‘mot covered” please state whan the maet recent inbernal sudit wark wes dane in this area and when s

next planned, or, if coversga is not required, the annus Internal audit Fepory st explain why not {add mmmé_m if nzaded),
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Section 1 — Annual Governance Statement 2018/19

We acknowiedge as the members of:

BILBROOK PARISH COUNGIL

our responsibility for ensuring that there is a sound system of internal controf, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowladge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

mwmmmmmmmmm
with the Accounls and Auddt Reguislians,

1. We have put & place arrangements for eBaclive financial -
fanagement during the yasr, and for fhe praparation of e
the acsiurding stesaments,

2. W mainlsinad an sdequate system of intamad cargsal
inciuding messuras desigred to preventd 20 detect Traid W

mmmwmw;mwﬂmwmw
for sefeplisvting the pubic manay and feasurees in

& cormapion and reviewsd ils affectivenags. s chonge.
3, We look a¥ reascnable sheps o 03508 curssies hag oy dona what & has e lgal power fo e and Fas
ihat there are no matters of achual or polardial Lopied’ vl Froper Pracioas in doig So

neq-campliance with iaws, regustions and Proper ..r"
Praclices el could have & signéicant financial offes
ot ther abidity of Sis suthority to conduct iis

Cruziness o manage &s finances.
4. Ve provided propes oppoctunity during the year for LG e vear gave all pessons infsrested e opparhilly o
the exercize of eleclors’ fights in accordance with e v imspact and ask questions about s aumhomlys sccounts.

requinments of ihe Acoounts and Audit Reguiations,

8. We camied out an sesessment of the riss Tacing fis
authority and took apprapniate gleps b manage Moase -
risks, inciuding the indroduction of intaral santrols ariar
exlerral insuwrance cover whire reguied,

E. W maintained throughos the yaar an sdequate and
affactive spslem of Internal adit of e accourging +
fefords and conlrod sysiems,

7. W took sppecpriate Bclion an all matlers raisen ;
it reparts from indemal and exliemal soot

&. W consigerad whether any litigation, isbiities o
CoMmitments, Bvarts of Fanaaclians, noourring e
TUHINg of after tha year-end, have & financial impact on v
This aughority and, where appropriabe, have nchded tham .
in e accounting atatements,

& {Frr local councils nly) Trost finds includnryg
chiaritabia. n our capacihy as e sole TEaging
Treatee we dechanped our accountabslity
raspanzibilies for the find(shassels, Inciding

Tinanciad reporting and, if required, indeperdent |
mamrnalion o mdi, |

‘Please provide sxplanations to the extemal auditer on a separate sheel for 2ach ‘No' response and describe how the
authority will address the weaknesses identified. These shests should be published with the Annual Governance Statement.

This Anniuad Governance Statement was approved at a Signed by the Chalrman and Clerk of the rreeding whera
meeting of the authority on: approval was given:

D5/06/2015 y
and racorded as minute reference: Chairman LQE’- %&}’} L=l

025/19p Clark A ek

conaiiered aid documensd the Snancial Bad ofbar peis 8
Faces and deall balfy them gropard

araned @ compelen! perion, indepensent of the fnancis
confrs and srocecures. i give an alieclive Wew an whathsr
intemial controls mest the needs of tis smaler suthanty
1mmﬂdhmmnmm&hﬂsmmﬁmbrmww
axfernal aual

kI evandinng it sheukd have shaid s brsinass Brivity
mmmmammmmmm
el i radsgant,

fias mel all of its reapandibiitis whars, a5 2 bogy

cafpoveds, 0% & sole manegiig festes af o foal
frueh o drusts

‘ ﬂﬂ'mr.hhmﬂnn required by the Tra-mpararm_gr Codes [nu:;I part af.ﬁr.l.n-ual Governance Saménlanu
Authority web address

e . b, fﬂfm{f;%f&frmm e Gou UK
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Section 2 - Accounting Statements 201819 for

BILBROOK PARISH COUNCIL

| cartiy that for the year ended 31 harch 2018 tha Accountng
Statements in this Ansual Goverrance and AceoUntability
Ralun have bean prepared on &ither a raeeipts and paymants

1. Belances browght B2, Bio o2 Tozal befances and rserves af dhe beginning of 1 year

fonwand T e - as recordad & ihe Snancs) reconds, Vialue must sgres o
; Boie ¥ of pravious: yasy,
Z. (%) Precept or Rates and Total amoont of preceot (or for 108z rajss and hpwies)
Lawes 57,612 64,70 mmgurmﬂr' in the yasr. Exclude any grents
FRpEiva
4 [#) Total oiter recsinis ; rmrm«mnMdhmmhmm
9.31 13,374/ the precept of rafestevies receivad (e 2). includs any
grants moeisd,

d. {-} Bta¥ costs Total sspendie or DEFMeTs mas 10 and an bahalf of

4 all employess. Iniude salares and wages, PAYE a0 Al
27,693 Eﬂ;ﬂﬂd (Erpicyoes and empiopers) pansion contribulons s
QEEGyTRa dxpRnges.

§. [-) Loan interestinapitnl Total expenciture o payments of capdal and misrst
repayTIents 0| 0f made dunng Mo year on the authonb’s bomowings (if sny).

6. (-] All ether peymants, : Total sxpendiiurm or peyrmants AR MG In 30 cash-

34,828 42,1&3] book kess staff costs fine 4) and kan iterestiapity
fepayInenis (e 51

7. {=) Balancan carrien Toral balances and respnes &f W el of the yesr Must
fereard 3%‘?3@.93#[ 95,502 equal {1+2+3) - (d+5+5),

8. Total vabue of cash sad 8,93 mlmmmﬁmwmmmmmm
shart term investmants : 85 95,5 eklings and short fenm Investments hoks as ot 31 March —

KD e T#_;lg'_aﬂ Wilth Bank reconeiliagion.

9. Total fixed pssets plus Ty value of 2l the propedy the authonly owns — 7 s mada
fong teem invesiments 21 n,?ﬁ.;i 2211155,. 0 Of 3 % Sxad axsets and kg feom Ivelments as ot
and BEsats 21 Mash,

. Total bamrowings : Fhe outstanding capits! balgice as at 31 March of afl lans

l]i ﬂi froum Mird partiss fncluding FWLE),
11.{FwLnummm=ilr.ﬂnthauhuram1i mwmamm,mummm
i Trust funds {induding charitable) anel s responsible for managing Trust kmds or assels.

NE. The hpves in W2 Acnialing silements shove oo
| ot inclise any Thus! onssctions.

| confem that these Accounting Statements wers
approved by this authority on this date:

ar income and expanditure basis fllowing e guidance In 05/0672018
mﬁmm Am;mhlmy for Smaller Authorities - a

itioners’ Guide o Pratiicas and it Gy !
Hmﬂﬂpﬂﬁﬁnﬂfﬁmhw PRSI Ty &5 recorded in minuie referenca:
Signed by Responsible Financlal Officer bafosa b 18¢c
presented 1o the authority for approval sk 2

_}:;E % signed by Chalnman of the meefing whars the Accounting
'ft Statemants were approvad

o 05/06/2019 W0 Blow,
Annual Govemnance Returm 201518 Pari3
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of Bilbrook Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2019; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:
We were required to return the Annual Governance and Accountability Return to enable the Council to correct the following:
- the figures in boxes 1,7 and 8 for year ended 2017/18 did not agree to the figures provided in the previous year's return.
- the figure in box 1 for 2018/19 had to be altered to reflect the change to box 7 for 2017/18.

In future the Council should ensure that the Annual Governance and Accountability Return is accurate and complete.

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2019.

*We do not certify completion because:

Not applicable

External Auditor Name

Mazars LLP, Durham, DH1 5TS

Magars LLP 16 August 2019

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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