










12 August 2021



 

AGAR Part 3 - 2020/2021 – Documentation 

 

• A Bank Reconciliation showing balances of all bank and building society accounts as at 

31 March 2021 (an example is provided in Attachment 1.1);  

• A full explanation with figures of all significant variances in your income or expenditure 

in 2020/21 compared to the previous financial year. (Refer to Attachment 1.2); 

• A reconciliation between the closing balances in Section 2, Box 7 and Box 8, where 

applicable. (Please note, a reconciliation is only applicable where the accounts in Section 

2 of the Annual Return are prepared on an income and expenditure basis and the figures in 

Boxes 7 and 8 are different). (Refer to Attachment 1.3); 

• A confirmation of contact details for the Clerk, RFO (where different) and Chair, so that 

we can ensure our records are fully up to date. (Refer to Attachment 2); 

• A confirmation regarding the exercise of public rights, using a signed form stating the 

period chosen by the authority (Refer to Attachment 3);  

• Details of action taken in respect of all recommendations made by your external auditor in 

2019/20; (Not Applicable); 

and 

• If your 2019/20 internal auditor issued a separate report to support the summary contained 

within AGAR part 3, a copy of that report. (Not Applicable); 

We have based our information request on your income and expenditure in 2019/20 so if the 

Authority was below the £200,000 threshold in 2019/20 but has gone above it in 2020/21 

please let us know immediately as we will need to inform you of additional information 

required.  (Not Applicable); 
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Attachment 1.1 

Bank reconciliation – Example 

This reconciliation must include all bank and building society accounts and other short-term 

investments*. It must agree to Box 8 in the column headed “Year ending 31 March 2021” in 

Section 2 of the Annual Return. It will also agree to Box 7 where the accounts are prepared on 

a receipts and payments (cash) basis. 

Local Council Name: Bilbrook Parish Council 

Financial year ending 31 March 2021 

Prepared by Karen Daker, Parish Clerk & Responsible Financial Officer    Date 16/06/2021 

Balance per bank statements as at 31 March 2021: £ £ 

Business Premium Account 60,021  

Community Account (Current)   3,105  

Nationwide Building Society Instant Save 40,606  

  103,732 

Petty cash float (if applicable)  200 

Pre-Paid Card Balance  300 

Less: any unpresented cheques at 31 March 2021 (normally only 
current account)  

  

 0  

  (0) 

Add: any un-banked cash at 31 March 2021   

 e.g. Allotment rents banked 31 March 2021 (but not  
 credited until 1 April) 

 

0 

 

0 

 

Net balances as at 31 March 2021 

  

104,232 

   

The net balances reconcile to the Cash Book (receipts and payments account) for the 
year, as follows:  

 

CASH BOOK 

Opening Balance 1 April 2020 

Add: Receipts in the year  

Less: Payments in the year 

 

  

 

90,080 

92,578 

(78,426) 

Closing balance per cash book [receipts and payments book] as 
at  31 March 2021 (must equal net balances above) 

  

104,232 

*  

Note: Long-term investments should be excluded from the bank reconciliation and from Section 2, Boxes 
1, 7 and 8. They must be shown in Section 2, Box 9 and recorded in the asset and investment 
register.   
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Attachment 1.2 

Explanation of significant variances in the accounting statements - Section 2  

 

Local Council Name: Bilbrook Parish Council 

 

Please explain any variances of more than 15% or anything over £100k between the 

totals for individual boxes in Section 2. We do not require explanations for variances of less 

than £200; however, in some cases there may be ‘compensating’ variances which leave the 

overall total for a box relatively unchanged – e.g. where there was a major one-off project in one 

year (e.g. contribution to village hall extension of £30,000), but a totally different expense of a 

similar size in the next (e.g. purchase of playground equipment of £28,000). In such cases, it 

would be helpful to provide an explanation of movements within each box.  We also ask you to 

explain any change where there is a movement to or from zero. Please either use the 

proforma below, or complete a separate schedule if more space is required.  

 

Section 2 2019/20 

£ 

2020/21

£ 

Variance 

(+/-) £ 

Detailed explanation of variance (for each reason 

noted please include monetary values (to nearest £10) 

Box 2 

Precept 
71,725  79,500 

7,775 

10.84% 

 

 

Box 3 

Other 

income 

 11,078   13,078  
2,000 

18.05% 

Other Income Movement  £  

Increase in VAT Repayment             3,871.00  

Increase in Solar Farm Income                  52.00  

Increase in Allotment Rent                132.00  

Decrease in Grants -           1,500.00  

Decrease in Bank Interest -              311.00  

Decrease in Other Income -              244.00  

Total             2,000.00  
 

Box 4 

Staff 

costs 

 30,476   28,857  
-1,619. 

-5.31% 

 

 

Box 5 

Loan 

interest/ 

capital 

0 0 

 

0 

 

 

 

 

Box 6 

Other 

payments 

      

57,749  

       

49,569  

-8,180  

-14.16% 

 

 

Box 7 

 90,080  104,232  14,152  

If some of the year-end balances are earmarked for 

specific purposes rather than as a general reserve, please 

provide a breakdown.  
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Balances 

carried 

forward 

 

Box 9 

Fixed 

assets & 

long term 

assets 

231,275 229,326 

 

 

10,078 

 

 

 

Explain all movements in this category and not just those 

above 15% or over £100k 

Fixed Asset Movement £ 

at 1st April 2020         £231,275  

    

Purchases   

VE75 Remembrance Bench £981 

Laminator £50 

  £1,031 

Disposals   

Bus Shelter - Motorworld (£2,980) 

  (£2,980) 

  

 Movement                 (1,949)  
at 31st March 2021         £229,326  

 

Box 10 

Total 

borrowing 

0 0 0 

 

 

  

Reserves (Ring Fenced) £

Village Improvements 40,000       

Elections 6,000         

Play Park Repairs 10,000       

Solar Farm Income 4,790         

Allotments Projects 300            

Total 61,090       
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Attachment 1.3 

 

Reconciliation between Box 7 and Box 8 in Section 2 (31/03/2021). Note – this 

form is only required for authorities preparing their accounts on an income and 

expenditure basis 

 

Parish Council name: Bilbrook Parish Council 

There should only be a difference between Box 7 and Box 8 where the accounts are prepared 

on an Income & Expenditure basis and where there are year-end adjustments for 

debtors/prepayments and creditors/receipts in advance. Please provide details of the year-end 

adjustments, showing how the net difference between them is equal to the difference between 

Boxes 7 and 8. 

 £ £ 

Total of Box 7: Balances carried forward (31/3/2021) 104,232 

Deduct: 

 

Debtors 

 

  

   

 

 

Deduct: Payments made in advance 

(prepayments) 

  

   

 

 

Total deductions   

 

Add:   

 

Creditors 

  

 

 

   

Add: Receipts in advance   

 

 

   

Total additions   

  

Total of Box 8: Total cash and short term investments (31/3/2021) 

(must agree to the net balances on bank reconciliation) 

104,232 

Attachment 2 
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Parish Council name: Bilbrook Parish Council 

     

Confirmation of contact details 

 

Please confirm the contact details for the Clerk, RFO (if not the clerk) and Chair, to assist 

us in ensuring that our records are kept up to date: 

 

Clerk’s name: 

Mrs K Daker 

 

 

RFO’s name (if not clerk): 

 

 

Chair’s name: 

Mrs S Adams 

Clerk working hours: 

15 hours 

RFO working hours (if not clerk): 

 

 

 

Parish Council registered 

address: 

Bilbrook Parish Council 

Bilbrook Village Hall 

Joey’s Lane 

Bilbrook 

WV8 1JL 

Parish Council registered 

address: 

 

Chair contact address: 

Milbrook Cottage 

Lane Green Road 

Dam Mill 

Bilbrook 

WV8 2JS 

Telephone: 

Primary contact number: 

 01902 840007 

Mobile/Alternative number: 

07513 297212 

Telephone: 

 

Telephone: 

Primary contact number: 

07787 533833 

Mobile/Alternative number: 

N/A 

Generic e-mail address for the Authority (please only provide a personal e-mail address if 

the clerk / RFO does not have access to a generic e-mail account). 

 

clerk@bilbrookparishcouncil.gov.uk 

 

Please return this form together with the 

Annual Governance & Accountability Return and other information requested.  
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Attachment 3 

       

Confirmation regarding the exercise of public rights  

 

 

Parish Council name: Bilbrook Parish Council 

       

 

The Parish Council must inform the electorate of an exact 30 working day period during which 

public rights may be exercised. 

 

The inspection period must commence no later than 1 July 2021. 

The elector’s rights must start EXACTLY one day after the annual return has been published 

on your website (or other free to access website used by the Council) with the statutory notice 

at Attachment 3.2. Publication of the annual return must be as soon as practical after the 

unaudited annual return has been approved by the Parish Council. 

 

Working days are defined as Monday – Friday. They do not include Saturdays, Sundays 

and Bank holidays. 

 

 

 

The inspection period commences on: Monday 7th June 2021 

And ends on: Friday 16th July 2021 

   

 

 

Signed:_______________________________  Date: 03/06/2021 

 

Position held: Parish Clerk and Responsible Financial Officer 


