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Bilbrook Parish Council 
Annual Meeting of the Parish Council held on Wednesday 7th May 2025 at 7:00 pm  

at Bilbrook Village Hall 
Minutes 

Cllrs Present:  M Adams, S Adams (Chairman), S Bailey, B Coppola, G Burnett (Vice-Chair), D Harper, F 
Hopkins, , S Leedham, S Smart, M Wassall.  
Also Present:  K Daker (Parish Clerk)  
 
Public forum:  There were four people in the public forum including two prospective councillors. 
 
The meeting commenced at 7:00 pm - Standing Orders were imposed, and the meeting was recorded 
for minute-taking purposes.   

 
001/25 ELECTION OF CHAIRMAN - Cllr Sue Adams was proposed, seconded and elected the Chair of 

the Parish Council for 2025/26 and signed the declaration of acceptance of office .  
 

002/25 ELECTION OF VICE-CHAIRMAN – Cllr G Burnett was proposed, seconded and elected the Chair 
of the Parish Council for 2025/26 and signed the declaration of acceptance of office .  

 
003/25 APOLOGIES: Cllr R Draisey, Cllr S Keogh (Appendix 1)    

 
Resolved to move item 009/25e co-option of councillor to the Parish Council.  Resolved:  to co-opt Cllr S 

Smart. 
 

004/25 DECLARATIONS OF INTEREST AND DISPENSATION REQUESTS  
Dispensation requests – M Wassall to participate in any discussion on the Friends of Bilbrook. 
Resolved: Approved 
Dispensations previously granted (Appendix 2):   
Declarations of Interests – 009/25e Councillor co-option - Cllr S Leedham did not vote as one of 
the candidates was known to them.   

 
005/25 MINUTES 

a. The minutes of the Meeting of the Parish Council on the 2nd of April 2025, having previously 
been distributed were signed as a true and correct record.  

b. The draft minutes of the Annual Parish Meeting of the 2nd of April 2025 were received and 
noted.  

 
006/25 POLICE MATTERS - The Council acknowledges its duty under the Crime and Disorder Act 1998 (S17) to consider 

the crime and disorder implications of its functions and to do all that it reasonably can to prevent crime and 

disorder in Bilbrook.   Matter of Report: No report was received, and no police were in attendance.  
The question was raised regarding the anti-social behaviour in early April when a dispersal 
order was put in place.  Cllr Burnett has taken it up with the police.  
 

007/25 DELEGATION OF DUTIES 

a. Scheme of Delegation – Resolved:  Approved 
b. Term of Reference –  Resolved:  Approved  
c. Memberships - Resolved: Memberships for the upcoming year to be as per (Appendix 3)   
 

008/25 REPORTS – The following reports were received and noted.   (See Appendix 4): 
a. Staffordshire County Council (SCC).  No report due to elections.  
b. South Staffordshire District Council (SSDC)  
c. The Allotments Committee. 
d. The Twentyman Playing Fields Association. 
e. The Neighbourhood Plan Working Group.   
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f. Events Working Group. 
g. Open Spaces Working Group.   
h. Bank’s Field Working Group.  
i. Young People Engagement Working Group.   
j. Climate Action Group.   
k. Canal & River Trust Representative.   
l. Staffordshire Business Environmental Network (SBEN) Representative.  

 
009/25 CLERKS REPORT/OTHER CORRESPONDENCE/DISCUSSION TOPICS. 

a. The Clerks Report – The report was received and noted. (Appendix 5).  
b. A presentation by Hannah Barter of Urban Vision regarding the neighbourhood plan was 

moved to the public forum. Matter of Report: An overview of the Neighbourhood plan was 
given as we approach Regulation 14 which involves a 6 week consultation. Amongst other 
things it protects Bilbrook from speculative development for 5 years. A vote was taken, and 
it was resolved: to go to Regulation 14.  

c. Councillor co-option was moved to the public forum (moved to early)  
d. Meeting dates for 2025-26 were received and noted.    

 

010/25 FINANCE & APPROVAL OF EXPENSES 
a. Financial Reports – 2025-2026 – The receipts and payments for April 2025 were received 

and noted. (Appendix 6).    
b. Clerk's Timesheet – The chairman confirmed their approval of the clerk's timesheet.  
c. Bollards -  Resolved:  Open spaces working group to discuss it at their meeting next week.  
d. Ring Fenced reserves - Resolved: Approved.  (Appendix 7).    
e. Fixed Asset Acquisitions and Disposals to the 31st of March 2025 were received and noted.    
f. Internal Auditors Report 2024-25 was received and noted.    
g. Annual Governance Statement 2024-25 - Resolved that the Annual Governance Statement 

2024/25 be approved, and authorisation was given for The Chairman and the Clerk to sign 
the document. (Appendix 8).    

h. Annual Statement of Accounts 2024-25 - Resolved that the Annual Statement of Accounts 
2024/25 be approved, and authorisation was given for the Chairman and the Responsible 
Financial Officer to sign the document.   Matter of Report the Prior year Fixed Assets have 
been reinstated as the War Memorial is now valued at £1 in line with the Practitioners’ 
Guide 2024. (Appendix 9).    

i. Period for the exercise of public rights 2024-25 – The dates were received and noted.    
 

011/25 PLANNING AND LICENCING - The following planning applications were discussed.  Planning 
applications can be viewed at https://planning.sstaffs.gov.uk/online-applications/ 

 
Cllr Burnett left the meeting.  

 
Application No:  23/01073/OUTM 
Proposal:  Outline planning application (with all matters reserved except primary 

means of vehicular access from Pendeford Mill Lane) for the demolition of 
existing buildings, construction of up to 115 dwellings, associated access, 
drainage, green and blue infrastructure, ground remodelling and ancillary 
infrastructure 

Location:  Land to the South of Pendeford Mill Lane, Bilbrook (west Of Bilbrook Mill) 
Decision: Rejected unanimously.  (see Appendix 11) 
 
Application No:  25/00147/FUL 
Proposal:  Erection of 3-bedroom detached dwelling 
Location:  Land Adjacent To 95 Joeys Lane, Bilbrook, WV8 1JJ 

https://planning.sstaffs.gov.uk/online-applications/
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Decision: No objections, however, concerns were raised regarding potential disruption 
to the road network during construction, given the existing high levels of 
congestion in the area. 

 
Application No:  25/00279/FUL 
Proposal:  Two storey side extension, single storey front extension and new render. 
Location:  Coven Dental Surgery, 137 Wolverhampton Road, Bilbrook, WV8 1PF 
Decision: No objection, however, it is noted that the work appears to have 

commenced prior to planning permission being granted. The Parish Council 
does not view retrospective applications favourably 

 
Application No:  25/00356/ADV 
Proposal:  Display of permanent illuminated shop front business sign. 
Location:  The Kitchen, 4A Bilbrook Road, Bilbrook, WV8 1EZ 
Decision: No objection to the lighting, which is already installed. To ensure the well-

being of nearby residents and minimise light pollution, it is requested that a 
condition is imposed requiring the lighting to be switched off outside of the 
Barbers' business hours.  Please note, the business is called now called “V8 
Trimz”, not the Kitchen.  

 
Cllr Burnett returned to the meeting  
 

012/25 POLICIES  
a. Standing Orders  
b. Financial Regulations  
c. Code of Conduct – Councillors to sign to confirm that they agree to abide by this.  
d. Freedom of Information Publication Scheme 

 Resolved: Approved  
 

013/25 ITEMS FOR FUTURE – To consider a public water fountain for the playing Fields.     
 

014/25 NEXT MEETING - Meeting of the Parish Council:  Meeting of the Parish Council: Wednesday 
4th June at 7.00 p.m. at Bilbrook Village Hall.  

The meeting was suspended at 8.45 pm.   Resolved: to exclude the Press and Public  

 
PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 

In pursuance of the powers contained in section 1 of the above Act, I move that the press and public be now 
excluded from the meeting on the grounds that the business about to be transacted is of a confidential 
nature and that publicity will be prejudicial to the public interest.  
 
The meeting continued at 8.45pm  

CONFIDENTIAL AGENDA ITEM  
 

015/25 The community awards – Matter of Report – The entries were discussed and the winners 
confirmed. 

 

The meeting closed at 9:00 pm 

 
                                                Signed: ...............................................  Dated: ..................................  
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Appendix 1 – Councillor Attendance (Rolling 12 months) 

 
 
Appendix 2– Dispensations previously granted. 

- Cllrs M Adams, S Adams, S Bailey, and G Burnett to speak and vote on matters relating to the 
Twentyman Playing Fields Association.  
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Appendix 3:  Memberships 
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Appendix 4:  Reports 
a) Staffs County Council – No report  
b) South Staffs District Council - by District Cllr G Burnett.  

• The district council is continuing to work on its preferred option for the local government 
reorganization. This is the process in which the structure and responsibilities of local authorities 
are reconfigured. In the context of the English Devolution White Paper, the Government have set 
out plans to move away from the current two-tier system of district and county councils. 

• The Government have indicated that they intend to deliver new unitary authorities included in the 
Devolution Priority Programme by April 2027 and remaining unitary authorities by April 2028. 

c) Allotments Committee  
• Work has almost been completed on the new beds.  The PC has started to show prospective 

tenants around the site. 
• The Allotments Committee are continuing to monitor the site for tenant  activity. 
• The Allotments Association has now been set up and tenants are being encouraged to join,  giving 

them both a voice in their future and the benefits of membership. 
d) Twentyman Playing Fields Playing   

• Having held an Open Day on 5th May,  the conditions relating to the grants received towards 
refurbishment have been fulfilled. We now have to complete decoration and look to  replace 
tables and chairs. 

• Hirings are as expected, and the committee continues to work hard to ensure that the facility is 
available for both our residents and the wider community. It is encouraging that we are receiving 
more repeat bookings,  bookings from people who have attended other celebrations here, and 
from recommendations. 

• The committee has a community fund raising event at the end of this week, which was sold out 
over 2 weeks ago, and has a waiting list. 

• Accounts have been prepared, awaiting audit, and show that we continue to operate on a good 
financial basis. 

e) The Neighbourhood Plan Working Group  
• The Neighbourhood Plan has now entered the beginning of the legal process known as Regulation 

14. Reg 14 requires that the draft plan proposal to be the subject of a pre-admission consultation 
before it is submitted to the local authority for independent examination. The consultation should 
last at least six weeks. 

f) Events Working Group 
• History Talk was another success.  Full house and monies raised for C&B History Society again. 

(£140) Many thanks to the councillors and the clerk who helped set up and pack away and to Judy 
for presenting again.  We will look in the future to hold living history sessions with the community. 

• Mayday Walks were successful. On the morning walk we had 29 people. On the afternoon 5 
people.  Many thanks to Alan and Theresa for their time to lead the walks and to Bilbrook Village 
Hall for the refreshments.  People have asked if we would do more walks. 

• Best Kept Village 
− Entry is extended to 14th May. 
− Posters are all in from the school for the competition. They will be laid out in the village hall 

tonight for you to choose your favourite before we take it through to the working party to 
choose the top 3.  

− The map is complete thanks to Tania 
− The form is being completed by Sam/ Karen and Tania. 
− Content is ready for the media campaign. 
− Roy has started to organise the Bilbrook Tidy up for Sunday 1st June 10-12 noon to ensure the 

village is looking as it should.  We hope the community and organisations will take part. 
− BKV meeting is this Thursday 7pm in the Woodman.  

• Next Events meeting TBC. 
g) Open Spaces Working Group 

• Open spaces: next meeting 13th May 10.30 meeting on the village green 

• Trees around the village – 12th April trees planted on Bilbrook Road. Thanks to the Forest of 
Mercia and Friends of Bilbrook.  

• Tree works on Twentyman Playing fields to be completed after nesting season in September 
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• Wildflower beds – Cargills have cleared and seeded the wildflower bed by the allotments.  

• Area by dominos –planted hedging, other plants should arrive this week 

• Remaining Bollards will soon be installed around the village 

• Lloyds CSR 4th June – Helpers needed.  
h) Banks' Field Working Group  

• The shelterbelt fencing and tree planting on Banks’ Field running alongside the road to the 
Recycling Centre has now been completed. 

• A member of the Climate Action Group has cleaned out the filters on the cattle pumps, and has 
also resealed one of the leaking pumps. 

• The Farmer has taken his cattle off the field for two weeks, and has said that he will reinstall the 
barbed wire fencing alongside the canal where the cattle had been drinking from. 

i) Young People Engagement Working Group.   
• April we had 2 successful anti idling sessions one with Bilbrook middle and one with the High 

school. Next anti Idling we have  
− Tuesday 20th May:  Marie and Sam at Lane Green. Meet at Bilbrook Middle 2.30 runs until 3.10 
− Wednesday 21st May at the High school, need 2 councillors to join PCSO Fran and Emma 

Mayor.  Sam cannot do this session due to being on a course.  Session runs 2.40-3.10 
− Tuesday  17th June : Lane Green : Sue and Martin 
− Wednesday 18th June : Codsall High : Sam 
− Tuesday 15 July:  Lane Green: Fiona 
− Wednesday 16th July:  Sam 

• We ideally need 2 councillors per session, they are only short. 
• This week some of the 6th form students are visiting residents and groups to capture VE day 

memories.  
j) Climate Action Group.     

• Still meet on the 4th Wednesday of the month.  
• Looking at doing a wildlife garden competition 
• Looking at the work of the transition’s towns movement. 

k) Canal & River Trust – meeting Tuesday 13th May 6:00pm.  
l) Staffordshire Business Environmental Network (SBEN) Representative. – No report 
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Appendix 5:  Clerk’s Report for May 2025 

General 
• Trees planted on Bilbrook Road with Friends of Bilbrook and Forest of Mercia. 
• VE80 Tree planted, and plaque installed.  
• Reports of disturbances on the Twentyman playing field reported to PCSO Fran Taylor.  
• Several chasing emails sent to chase the solar farm income that has not been received for 2024-25 
• Enquiry received regarding advertising on the roundabout at the junction of Bilbrook Road, Elliots Lane and 

Watery Lane.  Signposted them to district and County. 
• Issue 11 of Bilbrook Buzz distributed. Some issues report from resident of the flats on Lane Green Road fed back 

to the distributor 
• Litter picking undertaken as part of CSR by Lloyds Banking Group employees.  
• Cllr A Lloyd has resigned.  Casual vacancy advertised.  
 
Maintenance 
• Private land signs put up around Bank’s Field 
• Benches painted 
• Play Park jet sprayed by the operatives 
• Grassed area at the end of Withers Road tided and broken wooden stakes removed.  
• Councillors planted shrubs at the corner of Lane Green Road and Pendeford Mill Lane. 
• Weeds removed from Bollards by Dominos . 
• Litter picking undertaken as part of CSR by Lloyds Banking Group employees.  
• Councillors planted the flower bed by Rainbows Too. 
• Noticeboard glass replaced, however issues with the lock.  

 
Allotments 
 
Items emailed to Councillors. 
• SPCA Bulletins 
• Parish Council News roundup 
• Councillor profiles 
• Bilbrook History Talk 
• Statement of persons nominated for County electins 

 
On-going Matters 
Planning decisions outside of meetings: None 
 
Planning decisions Issued by SSC Planning Dept:  
25/00209/FULHH - Application approved with conditions 
 
Training:  TL – Allotments 2 
 
Upcoming diary dates:   
13th May – Open Spaces meeting 10:30am 
13th May – Events meeting Evening – Postponed 
13th May – Meeting with Sustrans 6:00-800pm 
 

  
Use of delegated powers: None 
 
Website/Facebook Posts 
• Various Police Community Messaging Alerts  
• Various lost property posts 
• Libraries Newsletter 
• Climate Action Group 
• Menopause Meet Up 
• Village Hall Open Day 
• Community Awards 
• Clothes Banks 
• Friends of Bilbrook Moth survey 
• BKV and work of the councillors and operatives around the village 
• BKV competitions 
• Rockspur House CSR 
• Reporting crime in Bilbrook 
• County Council Elections 
• Councillor vacancy 
• Cargills Easter egg donation to the coffee popin  
• Breast screening unit returning to the Hub 
• Bilbrook Talk 
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Appendix 6:  Finance Reports 

Paid Expenditure Transactions Start of year 01/04/25 
paid between 01/04/25 and 30/04/25 

Payment Paid  
Reference  Tn no Order no Gross Vat Net Details Heading 
ddtt2504 30/04/25 10 £52.96 £8.83 £44.13 TalkTalk Business Ltd Broadband 110/1/1 

ddidk2504 30/04/25 11 £5.00 £0.83 £4.17 ID Mobile Mobile Phone - Clerk 110/1/2 

dwp2504 30/04/25 12 £1.75 £0.00 £1.75 Water Plus Allotments Water 180/1 

ddidt2504 30/04/25 13 £6.00 £1.00 £5.00 ID Mobile Mobile Phone - Assistant 110/1/2 

fpds2504 30/04/25 14 £1,026.91 £171.15 £855.76 Ditton Services Grounds Maintenance 170/3/1 

fptpf2504 30/04/25 15 £400.00 £0.00 £400.00 Twentyman Playing Fields Office Rent and Hall Hire 115/1 

fpcom2504 30/04/25 16 £180.72 £30.12 £150.60 Computors Monthly IT 130/8 

fpmp2504 30/04/25 17 £61.00 £0.00 £61.00 Mystical Productions Security 115/3 

fpbrs2504 30/04/25 18 £189.72 £31.62 £158.10 Black Rose Solutions Ltd Internal Audit 130/4 

fppnk2504 30/04/25 19 £357.60 £59.60 £298.00 Pink Print Solutions Buzz Distribution 185/1 

fppnk2504 30/04/25 20 £349.00 £0.00 £349.00 Pink Print Solutions Buzz Printing 185/1 

fpkde2504 30/04/25 21 £45.10 £5.31 £39.79 005 005 Expenses 110/4 

fptle2504 30/04/25 22 £12.99 £2.16 £10.83 011 011 Expenses 180/2 

 £2,688.75 
 £4,855.67 Confidential 

Total £7,544.42 £310.62 £7,233.80 

 

 

Received Income Transactions Start of year 01/04/25 
received between 01/04/25 and 30/04/25 

Paying Received Tn no Invoice Gross Vat Net Heading Details 
  
drscc2504 11/04/25 25002 £55,000.00 £0.00 £55,000.00 10 South Staffordshire Council Precept 1st 50% 

drhmr2504 11/04/25 25003 £14,752.15 £0.00 £14,752.15 20 HMRC VAT refund 01/04/24 - 31/03/25 

Total £69,752.15 £0.00 £69,752 

 
 
 
 
 
 
 
 



 10 of 14                                                         Chairs Initials ________ 

 
 

Appendix 7:  Ring Fenced Reserves 
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Appendix 8 – Annual Governance Statement 
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Appendix 9 – Accounting Statements 
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Appendix 10:  23/01073/OUTM – Objection 
 
 
Bilbrook Parish Council Response to planning application 23/01073/OUTM 
(Please note the location is to the East of Bilbrook Mill not East as stated in the application)  
The Parish Council is disappointed that its previous comments, submitted on 8th February 2024, appear 
to have been disregarded by the applicant. 
 
The Parish Council maintains its objection to this piecemeal planning application, as it does not allow 
assessment of the cumulative impacts across the masterplan site and is contrary to the  forthcoming 
National Planning Policy Framework (NPPF) guidance. 
 
Planning Policy 
The Parish Council has previously stated and continues to maintain that the land safeguarded for 
development within the adopted Local Plan (Sites 209 and 443) provides sufficient capacity to meet the 
needs of Bilbrook. Consequently, the proposed development constitutes an inappropriate development 
within the Green Belt, contradicting the planning policy aimed at its protection. 
 
Site Considerations 

• Loss of important trees, hedges, or other vegetation - The submitted masterplan continues to 

indicate the removal of a significant length of hedgerow of ecological value, along Pendeford Mill 

Lane to provide a traffic island serving the proposed development. 

• Public sewers inadequate - The submitted Ecological Assessment identifies existing pollution 

within the watercourse which raises significant concerns regarding the capacity of existing 

wastewater treatment infrastructure at Bilbrook to accommodate the increased demand arising 

from the development.  The Parish Council reiterates its request for an independent assessment. 

• Lack of Infrastructure – Existing local infrastructure, including healthcare provision (dental and 

GP’s), schools, and public transport (rail network) is already at capacity. evidenced by waiting lists 

and infrequent/unreliable services. Also, the proposed site is not served by a bus service. 

Surrounding Area 
• Road system is inadequate – As raised on numerous occasions with the applicant, the Woodman 

Junction (Pendeford Mill Lane/Duck Lane/Lane Green Road/Bilbrook Road) is dangerous. The 

increased number of vehicles as a result of the proposed development will exacerbate this and is 

not adequately addressed within the application. 

• Prejudice highway safety - The proposed inclusion of a traffic island to serve a development of 115 

dwellings is excessive and represents over development, The proximity of the proposed island to 

the existing access to Marshall Way suggests that an alternative access strategy, potentially 

involving the adaptation of the Marshall Way access, should be explored.  

The Parish Council has consistently requested the relocation of the proposed island, as its current 
siting fails to mitigate existing traffic issues and has the potential to create a bottleneck. It is 
recommended that the traffic island is integrated with improvements at the junction of Barnhurst 
Lane, Pendeford Mill Road, and Wobaston Road to address existing safety concerns.  
 
A meeting with the Local Highway Authority is strongly requested to discuss this proposal in detail. 

 
• Environmental damage caused by vehicles - Existing traffic congestion during peak periods on 

Pendeford Mill Lane contributes to elevated levels of vehicle emissions. Existing air quality 
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monitoring data indicates an increase in pollution levels. The submitted Air Quality Assessment 

appears to inadequately consider the cumulative impact of increased queuing traffic resulting 

from the proposed development on local air quality. 

Failure to meet housing needs 
While the application outlines the proposed 115 dwellings, there is a lack of detail regarding housing 
mix.  Evidence gathered by Bilbrook Parish Council in the preparation of its emerging Neighbourhood 
Plan shows a significant local requirement for smaller, affordable housing, downsizing options, and 
accessible housing suitable for elderly and disabled residents within Bilbrook Parish. Furthermore, 
the exclusion of First Homes from the 40% affordable housing provision is noted with concern. 
 
Public Right of way 
The submitted Design and Access Statement (page 25) incorrectly shows the incorrect route for 
Public Footpath Bilbrook 3. 
 
Section 278 funding 
The Parish Council seeks contributions towards the following infrastructure improvements: 
• Installation of an island at the Woodman Junction with consideration of pedestrian safety and 

active travel to Bilbrook train station. This junction is already dangerous and will be impacted by 

the new development 

• The full reconstruction and resurfacing of Barnhurst Lane, including both carriageway and 

footway, within South Staffordshire, due to its current state of disrepair. 

 
 


